
IACRA Application Directions

Step 1:  Login to IACRA (http://iacra.faa.gov), and then select Accept TOS as 
Applicant.  NOTE: If your do not see Applicant as an option, Accept the TOS as 
whatever you have available, and then click Add Role in the left column and add 
Applicant to your IACRA Account.

Step 2:  Click Start New Application

Step 3:  Under 1) Application Type select Instructor



Next, under 2) Certifications select Flight Instructor

Next, select 1) Standard, and then select 2) FIRC - FLIGHT INSTRUCTOR 
REFRESHER COURSE, and then select 3) RENEWAL

Next, click Start Application

Or Sport Pilot if Applicable



Step 4: Verify the information in Personal Information section of the Application, 
Correct any errors, and then click Save & 
Continue. 

Step 5: NOTE: If using a P.O. Box, click 
Add Mailing Address if your mailing 
address is different then your Residential 
Address. 

Step 6: Confirm that your read, speak, 
write and understand English.  

Your Airman Certificate Information 
should be pre-filled.  Do not make any 
changes without contacting Aviation 
Seminars first at 800-257-9444.

Fill out your Medical Information.  Enter 
the information as it was issued.  First 
Class is First Class - Do not enter your 
current medical privileges.  If you do not 
hold a medical un-check this 
box.

If you have a drug conviction, check 
the box in Block O and enter the 
conviction information.

Finally, Click Save & Continue



Step 7: Basis of Issuance - no 
information is needed on this 
screen, simply click Save and 
Continue

Step 8: Pilot Time - No information 
is needed on this screen, simply 
click Save and Continue

Step 9: Click on View Pilot’s Bill of Rights 
(and close that window), then View 
Privacy Act (and close that window), You 
can now view and print your by clicking 
Review (and then close that window).  

NOTE:  If you click on the buttons and they 
seem to do nothing, you have a pop-up blocker 
which is blocking the page from opening.  Look 
for the yellow bar at the top of the screen, if you 
see it, click Preferences, and then Allow pop-ups 
from iacra.faa.gov.  Then follow the steps listed in 
Step 9.

If you need further help disabling your pop-up 
blocker, please look for the email that contained 
this file and open the attachment called PopUpBlcokers.pdf.  You can also call Aviation Seminars @ 
800-257-9444 for additional help.

http://iacra.faa.gov


Step 10:  You now need to complete the 
Sign & Submit Steps.  First, click on Sign 
Pilot’s Bill of Rights:

Next click on the words “Click to Sign”

Then Click on Sign & Submit Application



Finally, Click on “Click to Sign” on 
the 8710 Application

Step 11: The last step is to copy the Application ID, FAA Tracking Number and Photo ID 
Information and supply it to us via the Aviation Seminars IACRA Portal (https://
www.avsem.com/iacra). Refer to your Aviation Seminars IACRA Confirmation email for 
details.


